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1. Summary 

1.1 Purpose 

The application of supplier access will provide a unified channel of Byton and its 

partners  , Establishment of Online Bridges between Buyers and Suppliers , 

Improve the efficiency of communication and information transmission . This 

article provides specific steps for Supplier that how to operate Supplier Access 

Website. 

 

1.2 Scope 

This document is mainly applicable to the instructions on how to register in this 

system for supplier. 

1.3 Terminology & Abbreviations 

In this paper, when describing the application of supplier access ,  This system for 

short. 

 

2. System Description 

2.1 System Functional Intro 

 Supplier Registration 

o Supplier can use Serial Number and Invitation Code Registration in the email 

from Byton buyer. 

o After Approved by Byton buyer, Supplier can Login Byton supplier portal for 

more information. 

o Non-Pending Approval status, Supplier can Login Website, Information 

Amendment and submit application. 
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2.2 System Operating Environment 

Operation System：Windows 

      Browser： IE11+ 

2.3 System Use Precondition 

Supplier received invitation registration email from Byton buyer. 

 

3. Introductions 

3.1 Supplier Registration Page Intro 

3.1.1 Supplier Login 

Enter Portal Url in browser https://byton.portal.ap1.covapp.io/ 
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Supplier can use URL  , Serial Number and Invitation code Registration in the email from 

Byton buyer. 
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3.1.2 HomePage 

Supplier Login after , Default enter Homepage. 

 

3.1.2.1 Supplier Status 

Initial：Supplier received invitation registration email from Byton buyer. 

Draft：Supplier New Registration, Fill in Partially supplier information Not Submitted and 

save it. 

Potential：Supplier Registration Approved, Supplier status be changed to Potential. 

Nominated：Byton buyer can change the status of potential supplier according to business 

needs. 

Phase out：Byton buyer can change the status of potential or nominated supplier according 

to business needs. 

 

3.1.2.2 Profile Approval Status 

Null：Supplier New Registration. 

Not Submitted：Supplier New Registration, Fill in Partially supplier information Not 

Submitted and save it. 

Pending Approval：Fill in the necessary information and submitted application. 

Approved：Byton buyer execute approval,  Supplier application has been approved

（Registration, Amendment Information）. 

Rejected：Byton buyer execute approval,  Supplier application has been rejected

（Registration, Amendment Information）. 
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3.1.2.3 List Comment Filed Description 

Fill by Supplier：Fill in the comments when supplier amendment information，This comments 

only display for supplier . Cannot view when approval for Byton buyer.  

Fill by Buyer：Fill in the comments by Byton buyer when Supplier application has been rejected. 

The supplier can modify the information according to rejected comments and resubmit 

 

3.1.3 Profile 

3.1.3.1 Supplier Application From 

Buyer is supplier registration inviter. Buyer Name and Buyer Email will be fill in automatically from the system. 
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3.1.3.2 General Information 

Initial suppliers need to fill in the necessary information according to the prompt . * Required fields 

 

Business License No：Must be fill in when country is china. 

Chinese Name：After the Byton buyer fill in when inviting supplier , Fill in automatically from the system. 

Supplier Type：After the Byton buyer fill in when inviting supplier , Fill in automatically from the system. 

SAP Supplier Code：Synchronize information to SAP system when becoming nominated supplier, Received SAP 

Supplier Code from the SAP system. 

Register Address Province：Register Address Province can be choose when country is china，Other then 

Choose another country cannot be entered. 

3.1.3.3 Contact From Your Company 

Fill in the necessary information according to the prompt and business needs when Supplier registration. 

 * Required fields 
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3.1.3.4 Financial Information 

Fill in the necessary information according to the prompt and business needs when Supplier registration. 

 * Required fields 

 

Reference 3.1.3.2 General Information, Choose different country, The required fields of the bank 

information has be corresponding changes. 

USA：Routing No Required 

Germany、France：IBAN Required 

3.1.3.5 Business Information 

Fill in the necessary information according to the prompt and business needs when Supplier registration. 

 * Required fields 

Reference 3.1.3.4 Financial Information, All the amount fields required in this table are under the default currency. 

Default does not display Shareholder Information, If you need to fill in, Can manually add it , Then this field be 

required. 
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3.1.3.6 Industry Certifications 

When Have Industry Certifications , The relevant Certifications Name must be checked or filled it. Default does not 

display Agency Information, If you need to fill in, Can manually add it , Then this field be required. 

 

 

3.1.3.7 Attachment Upload 

Upload related files n according to the prompt and business needs when Supplier registration. 

 * Required fields 

If more than one file, Can be compressed and uploaded. The Upload file size should not exceed 20M

 

 

3.1.3.8 Button Description of Page 

1）New registration-Enter Profile page, (As shown in the picture)Display Save and Submit 

Application buttons. 
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2）Potential and Nominated Supplier Login this system after, When Profile Approval Status is not 

Submitted,  (As shown in the picture)Display Save and Save and Submit buttons. 

 

 

3）  (As shown in the picture) Button not displayed, When Supplier Submit Approval, Then Supplier 

can not modify information. 
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3.2 Supplier Registration Submit Application 

When Supplier registration, Initial suppliers need to fill in the necessary information according to the 

prompt . 

 

 

After the supplier submits the registration application, The operation record is displayed in the 

homepage list. Records of approved or rejected are also displayed in the list.  
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3.3 Supplier Information Amendment Application 

Potential and Nominated Supplier Login this system after, When Non-Pending approval, Can 

amendment information and resubmit. 

 

After the amendment information and resubmitted, Generate record in the homepage list 

 

Click  can view this changed fields and contents of before and after. 
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3.4 E-Mail Description 

3.4.1 Supplier Registration Approved 

 

 

3.4.2 Supplier Registration Rejected 
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3.4.3 Supplier Information Amendment Approved 

 

 

3.4.4 Supplier Information Amendment Rejected 

 

 

3.4.5 Supplier Status Changed 
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3.5 Language Switching 

All fields are bilingual in the system. Upper right area Language Switching Function is Invalid for 

Supplier Registration Page. 

 

3.6 System Logout 

The supplier logout this system after, The page redirect to the supplier registration login page .

 

 


